Authorization Form Instructions:

For reimbursement of purchases of more than $25, a receipt is required. Fill in the following five fields. Mail the receipt to the Treasurer. If the reimbursement is required immediately, email a scanned copy of the receipt to the appropriate treasurer.

The person in charge of the budget item must approve the request. If the person

originating the request for reimbursement is not in charge of the budget item, please email the form to the person in charge of the budget item for approval and

retransmission to the treasurer.

Section Treasurer: Robert J. Dawson

2575 Edinburgh Place

Marion, IA 52302-5623

Email: r.j.dawson@ieee.org

ProCon Treasurer: Carol Nickels

4017 Majestic Ct. NE 
Cedar Rapids, IA  52411 

Email: clnickels@gmail.com 
1. Budget account number against which the funds are to be drawn:  

2. Party to whom the payment(s) are to be made:  

3. Amount of payment:  

4. Purpose of the payment:  

5. Address where the payment will be mailed:  

Signature: ______________________________       Date: _____________
